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Republtc of the mit,4ines
CATANDUANES STATE UNIVERITY
BIDS ANO AWARDS COMMITTEE

Virac, Calanduanes

REQUEST FOR QUOTATION/BID FORM

Date:
PR No.:
Fund:
En(lU6er:

Please quole your lowest price on the item/s listed below, subject to the Terms and Conditions below and submit your quolation duly

signed by your representative not later than UALIL?oz! sealed in an envelope.

GE
BA

Proied Name:
ABC:
Mode of Ptocurener :

Modo ol Evaluatkn:
Delivery Petud:

Sir/Madam:

Any intedineations, erasuaes, or overwriting shall be valid only if they are signed or initialed by you ot any of your duly authorized

16presenlalive/s.
3. Price quotation/s to be denominated in Philipdne peso, siall include all taxes, dulies, and/or levies payable.

4. Bidder may submit, if available, original brochure sho\YirE caltificstions of the product boing offered.

5. euotstions lhmugh email is acce eble- Winning bidder shall submit original signed RFQ before issuance of Purchase Order.

6. Documenlary requirements shall be attached upon submission ofthe quotalion:

a- Mayof s.lBusiness Permit
b. PhiIGEPS Registration Certifrcate
c. lncone/Business Tax Retwns (lot ABC'S above PiloK)
d. Omnibus Swom Statement (lor ABC'' above P50K) - lor submission upon receipt ot Notice ol Award

Ilrote.'
1.

Item
No.

Description QTY UOM
BID OFFER Oltered Specs,

B.andlModel
Remarks

Unit Pnce Total Price

,1 Arc fite folder, 2 ring, LD300, 2., A4, Red, Blue, 4 piece

2 Balloen. ballooint. OrdinaN. BI-ACK 40 Diece
3 BallDen. My Gel 0.05mm. Red 12 piece

4 Balloen. roller ballDen. utra tine, 0.,1. BLACK 5 piece

BallDen. roller balloen. ultra fine. 0.4. BLUE 5 Diece
6 Balloen. sion oen. BTACK REFILL 6 piece

7 BallDen. Siqn Pen, Blue piece

Balloen. sion oen, BLUE REFILL piece

9 Balloer. ballooint. oiloel. Ordina!"v. BLUE 106 piece

10 Battery, dry cell, size M (2pcsi/pack) 3 oack
BatteN. drv cell. size A/0\A (2Dcs/oack) 3 pack

12 Binder Clio backfold 1' a25mm) {12'Vbx) 3 piece

13 Carlolina. Assorted Colors 50 prcce

14 CD-RW. with Csse prece

Ce(ificate Holder. 44. BLUE 6 piece

16 Certificate Holder, A4, Wood Frame 5 piece

11 Certificate Holder. LEGAL. Black 10 oece
Clear Book. LEGAL 3 prece

1S Conection TaDe, smm x 10m 48 piece

'20 Cutter, paper cutter^rimmer locm x 29cm,
heaw dutY, for office use

1
piece

21
DesKop Document Tray Olpanizer, ltier,
heevv dulv

I piece

22 EnveloDe. Brown. Lono 40 piece

23 EnveloDe. White. Lono 48 piece

ExDandino Plastic EnveloDe Lono, color Green 4 Diec€

25
Expanding, Envelope LONG with garler, color
Brown

31 piece

File Box. Lonq, Navy Blue 3 piece
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27
Folder, expandable, pressboard, LEGAL, White 6 piece

Folder. white. ore-Dunched. 14 Doints. A4 piece
29 Folder. White. ore-Dunched. 14 ooints. LEGAL 86 prcce

Glue Gun, hot melt glue, 40W, AC-10G240V,
50-60H2. Bio

4
piece

3'1
Giue Gun, hot melt glue, 40W, AC-'l00-240V,
50-60H2. Small

5 piece

Glue Stick. Bio 20 piece

Glue Stick. Small piece

34
Glue, multi-purpose, non-toxic, fasl dry, for non-
oorous mateial. 1300

15 piece

lndex Tab. self-adhesive. 3 set. Assorled 3 piece

36 Markino Pen for whiteboard. board tiD. BLACK 6 Piece
Marking Pen REFILL lnk for Whiteboard,
EII A(:K

2 prece

38
Marl(ng pen, waler resistant, pormenenl
marker BLACK

5 piece

Note oad. stick on. 3x2 oad
40 Note oad. stick on. 3x4 5 pad

11 Nole oed. stick on- 4x4 3 pad

42
Paper, Copier paper, subs. 20, 70gsm, A3
(297mm x 420mm)

ream

43
Paper, Copier paper, subs. m, 70gsm, A4 (8.27

x 1 1 .69)

10
ream

44
Paper, Copier paper, subs. 20, 70gsm, LEGAL
(8.5x13)

7
ream

45
Paper, Mu[i- Copy Paper, subs. 24, 80 gsm,

ream

46
Paper, Multi- Copy Paper, subs. 24, 80 gsm,
\ rhite I FGAI

15
ream

47
Paper, Multi- Copy Paper, subs. 24, 80 gsm,

White SHORT

5
ream

48 Paper, Mulli-purpose paper, subs. 24, 80 gsm,
whita A4 rR 27 Y 1l Aq\

40 ream

49 Paper, Multi-purpose peper, subs. 24, 80 gsm,
whilAl Ea:Al /nqY11\

27 ream

50
Paper, Muhi-purpose paper, subs. 24, 80 gsm,
whitA IFTTFP rR q Y l1\

ream

51
Paper, Vellum, 220 gsm, A4, White (for
Cedificates)

2 piece

Paper, Vollum, 220 gsm, LONG, White (for
Certific.ales)

piece

Pencil #1 (Iine, exact poinl, soft, non-smudge
erased

114 piece

54
Pencil #2 (tine, exacl point, sofl, non-smudge
eraser)

piece

55
Record Book 200 apges W prinled "Official
Record Book)

5 piece

56 Ruler Dlastic 12" 6 piece

Scissors, symmetrical, 21smm min. overall
lenoth- for omce use

2 piece

58 sion Pen. Hi-Techooir v10 Grip. Blue oece
59 Stamp Pad, clear stamp, felt no.2 2 piece

60 StaDle Remover, plier type, metal 2 piece

61
Staple Wire, No.35, standard 26716, 5000vbox 1'l

box

Stapler, oflice use, loads 100pcs no. 35 staples,
emonomic slYle

2 piece

63
Tape, masking, 12mm (1/2) widti, usable
lengih of 50m

5
roll

64
Tape, masking,24mm (1') yridth, usable length
of 50m

5
roll

65
Tape, masking, 48mm (2') rryidth, usable length
of 50m

5
roll

66
Tape, Transpar6.rt, 24mm (1') width, usable
leaqth of 50m

5
roll
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67
Iape, Transparent, 48mm (2') width, usable
length of 50m

5
roll

TOTAL BID PRICE

1.

2.

3.

4.

5.

b.

After having carefully read and accepted your General Conditions, IAA/e submit our quotation/s for the item/s above.

Signature over Printed Name

Position/Designation

Ofrce Mobile No. / E-mail Address

TERMS AND CONDITIONS

Quotations exceeding the Approved Budget for the Contract shall be rejeded.
Award of contracl shall be made to the lowest quotation which complies witfi the technical specifications, requirements and other
terms and condilions stated herein.
The item/s shall be delivered according to the accepted offer of ihe bidder.
Payment shall be processed afler delivery and upon submission of the required supporting documents, in accordance with existing
govemment accounting rules and regulations.
Liquidated damages equivalent to one-tenth of one percent (0.106) of the value of the goods not delivered within the prescribed
delivery period shall be imposed per day of delay. The GatSU may rescind the contract once the cumulative amount of liquidated
damages reaches ten percent (1006) of the amounl of the contract, without prejudice to other courses of action and remedies open
to it.
The Procuring Enity may cancel or terminate the contract at any time in accordance with the grounds provided under RA No. 9184
and its 2016 revised lRR.
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